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Midlothian Council

Education, Communities and Economy
Placing Request Form Primary 1 Intake 2021
	PLEASE USE BLACK INK AND BLOCK LETTERS
Please read the Placing in Schools Booklet, available on the Council Website www.midlothian.gov.uk before submitting a Placing Request.

You are required to submit a separate placing request application for each child.
Parents/Carers are responsible for ensuring application forms are submitted to Pupil Placement by:

18 December 2020.
You can complete the form online or if submitting a paper version, the form should be emailed or posted along with any relevant documentary evidence to pupil.placement@midlothian.gov.uk or if posting to:

Yvonne McNeill, Pupil Placement Officer, Midlothian Council, Education, Communities and Economy, Fairfield House, 8 Lothian Road, Dalkeith EH22 3ZG
Please note this form should not be used to request a place in a complex needs provision, if you would like to apply for a place in a complex provision please discuss with the Primary School Head Teacher.




Start Date for Request (tick)
YES
NO
	1 REQUESTED SCHOOL DETAILS
You may only request ONE school initially

	Requested School Name

	

	Catchment School Name

	

	If your placing request is unsuccessful we will try to reserve a place for your child at the school where you have registered.  However if a place is not available then a place will be allocated at the nearest school with places available (if the preferred school was a denominational school then a place will be allocated at the denominational catchment school if possible).   If you wish to be considered for a school other than your catchment schools please advise below:
 School Name ………………………………………………………………………………………………
  


	2 CHILD/YOUNG PERSON DETAILS


	Forename
	
	Surname
	

	Date of Birth (dd/mm/yyyy)
	
	Gender
	

	Address
	

	
	

	
	Postcode:


	3 CURRENT OR REGISTERED SCHOOL/EARLY LEARNING AND CHILDCARE (ELC) SETTING/CHILDMINDER DETAILS

	ELC Setting/Childminder’s Name

	ELC Setting/Childminder’s Address


	                                                                                                                 Postcode


	4 PARENT/CARER DETAILS 
(Details of parent/carer submitting form)

	Title:
	

	Forename:
	

	Surname:
	

	Relationship:
	

	Daytime Tel:
	
	Mobile: 
	

	Email:
	


	5 DENOMINATIONAL SCHOOL 
If you are requesting a place at a Roman Catholic primary school please provide evidence of the baptism of your child in the Roman Catholic church.

	Denomination Roman Catholic                  Yes                    No 




	6 ADDITIONAL SUPPORT NEEDS (ASN)


	ASN is considered if a child or young person who is, or is likely to be, unable without the provision of additional support out with the universal provision, benefit from school education provided or to be provided for the child or young person. A child or young person has additional support needs if the child or young person is looked after by a local authority (within the meaning of section 17(6) of the Children (Scotland) Act 1995 (c. 36)).
Do you consider your child to have additional support needs?   ( Yes   ( No Y
If you have answered YES to the above question, does your child have:

an Individual Education Plan?   ( Yes   ( No 
a Co-ordinated Support Plan?   ( Yes   ( No
a Co-ordinated Support Plan under consideration? ( Yes   ( No
a Health Care Plan?  ( Yes   ( No
Midlothian Residents - It may be necessary to carry out an assessment by Education Psychologist Services and/or Additional Support Needs Team. Can you confirm consent?  ( Yes   ( No 
Outwith Midlothian Residents - If you are applying from out with Midlothian Council’s area it may be necessary for Midlothian Council to contact your Local Authority for further information. Can you confirm consent and provide contact details?  ( Yes   ( No
Contact Name…………………………………………………….........
Telephone Number…………………………………………………….
Email Address ………………………………………………………….

Do you consider your child to have any needs related to a disability?                          ( Yes  ( No
Do you consider your child to have any disability/accessibility needs/requirements?   ( Yes  ( No e.g. wheelchair user, visual impairment, hearing impairment etc.

Please explain/give full details of your child’s additional support needs including disability/accessibility issues:



	7 WHAT IS YOUR REASON FOR MAKING A PLACING REQUEST?


	Please tick at least one option and give more details in the additional information section

	Additional Support Needs (ASN) (You must include documentary evidence when you send in this form)
	
	Family circumstances (For example medical/health needs of parent/carer. This does not include childcare. You must include supporting documentation evidencing the reason for the request)
	

	Religious ethos (You must provide documentary evidence to support this along with your form e.g. Baptismal Certificate from the RC Church or a supporting letter)
	
	Other (please detail in additional information) 
	

	Siblings (Brother(s)/sister(s) currently attending the school to which you are making this placing request. Please note a sibling attending an ELC setting attached to the requested school will not be taken into account, nor will a sibling currently in P7 )
	
	Name


	Stage

	
	
	Name
	Stage

	
	
	Name
	Stage

	Additional Information - Please provide information supporting the option(s) you have selected above.  In particular, please provide details of circumstances which you consider may give priority to your placing request.  Information about how the Council gives priority to placing requests is provided at the end of this form. For online requests please contact Pupil Placement pupil.placment@midlothian.gov.uk if you wish to submit accompanying documents.



DECLARATION BY PARENT/CARER




please tick

I declare that I am entitled to apply for a placing request on behalf of this child. 
I have read and understood that if my placing request is successful, I am responsible for getting my child to school, as free school transport will not normally be provided as a result of a placing request.

I have read and understood that I must register my child at their catchment area school before my placing request can be considered.

I have read and understood that I accept that placing requests received by 15 March each year should receive a response by 30 April. Placing requests received after 15 March will be considered within 2 months I have read and understood that a separate form is required per child.

I understand if the placing request is granted, my child’s place at their catchment school may be allocated to another child.  

I understand if, after the placing request has been granted, I change my mind and wish my child
to attend their preferred catchment school a place may not be available.

I understand if the placing request is unsuccessful a place may not be available at my child’s 

catchment school therefore a place will be allocated at the nearest school with places available

(if the preferred school was a denominational school then a place will be allocated at the denominational catchment school if possible).   
In the case that parents are separated, where appropriate, the other parent should be advised of the placing request.

Signature …………………………………………………………………………………
Relationship to child……………………………………………………………………..
Date ………………………………………….
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Data Protection
     

If you would like to know how Midlothian Council collects, uses and shares your personal information, please visit our website www.midlothian.gov.uk to access our online Privacy Notice. 
Start of Session (August)











During Term Time
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